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Industrial Training - 1st Briefing

Briefing objectives: 
By the end of this briefing, students should be able 
to understand:
• The procedure of LI preparation.
• The actions required for LI preparation.
• The deadline for each action/activity.
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1.0 Students Information Update

1.1  Student’s Detail Form (SDF)

1.2  Mailing List Registration

1.3  ITS Registration
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1.1 Student’s Detail Form

Students to submit 
“Student’s Detail 

Form” to the 
Faculty office 

before 
30/09/2017
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• Download all forms from FM website 
DOWNLOAD section INDUSTRIAL TRAINING1st Briefing
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1.2 Mailing List Registration
• Important  - Future communication.
• Go to “http://www.management.utm.my/it-mailinglist” 

and register your email address.
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• Email from Admin.
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• Confirmation.
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1.0 Students Information Update
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1.3 ITS Pre-Registration
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• Industrial Training System (ITS): System 
used to manage students internship 
placement, supervisor allocation, logbook 
etc.

• Two important processes:
(a) ITS Registration
(b) Log-in to ITS
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1.3 ITS Pre-Registration
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ITS Registration 
Password: 12345678

(a) ITS Registration at http://its.utm.my/itsv4/

• SHAC-Y4-SEM2017182
• SHAD-Y4-SEM2017182
• SHAF-Y4-SEM2017182
• SHAR-Y4-SEM2017182
• SHAY-Y4-SEM2017182

SHAC/SHAD/SHAF/SHAR/SHAY
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1.3 ITS Registration
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ITS First Time Login:
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1.3 ITS Registration
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Download the following document from FM 
Website:
•“ITS Guideline for Students” (slides 1-6)
•“ITS Students User Manual (pages 2-5)”

FP website DOWNLOAD section INDUSTRIAL 
TRAINING

1.3 ITS Registration
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“ITS Guideline for Students”
(Slides 1-6)

“ITS Students User Manual”
(pages 2-5)

ITS Registration 
Password: 12345678

1.3 ITS Registration

ITS First Time Login:
Password: Your IC number

(a) Registration (b) Log-in
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Technical Team:
Puan Harliza Bte Haris
Contact Num: 07-5532469

“Contact us”

1.3 ITS Registration



2.0 Application 

• Students to choose potential organizations for LI
• 1st Preference - Companies that currently with 

opened positions for LI:
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New Enquiry

No Company SHAC SHAD SHAF SHAR SHAY

1 NM13 Sdn Bhd √ √ √

2 SBM Malaysia Sdn Bhd √ √

3 United Creation Packing 
Solutins (JH) Sdn Bhd √ √ √ √

4 Celestica Tampoi and JB 
branches √ √ √

5 MHA Infotech Sdb Bhd √ √ √ √

6 SF GLOBAL CONSULTANCY √ √



2.0 Application 

• Students to choose potential organizations for LI

• 2nd Preference: Companies that offered LI 
placement to FM’s students on last 2 semesters: 
Get the detail of the companies from LI 
Coordinators.  

• 3rd: COMPANIES LISTED IN INDUSTRIAL TRAINING 
SYSTEM (ITS)
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2.0 Application 

• Students to retrieve company’s detail from ITS
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1.0 “List All Company to Apply”
2.0 Select company

2.0 Application 
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Company detail

DON’T click apply here!!!
You have to apply manually

2.0 Application 



• Students to prepare 
a) CV/Resume (MUST),
b) Application Letter from the Faculty (after 25/09)
Submit applications directly to the selected 
organizations.

• CV: Download the Resume sample from FM 
website DOWNLOAD section INDUSTRIAL 
TRAINING
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• Application Letter (from the Faculty)

• Submit application (Application letter + 
CV) to all selected companies by Week 5.

• Repeat the process until  at least one 
application is accepted. 
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If the company NOT in ITS list
•Submit "APPLICATION OF POTENTIAL 
COMPANY FOR INDUSTRIAL TRAINING" to LI 
Coordinator. 
•The company will be assessed by UTM Career 
Center, application of placement could be 
proceed concurrently; 
•However, the company must be approved by 
UCC prior to internship. 
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3.0 Acceptance of placement
3.1 Students to fill-in "Confirmation of Acceptance" 
form and submit to Faculty office. Attach a copy of 
Offer/Acceptance letter from the organization.
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before Week 10 (15/11/2017) 



3.0 Acceptance of placement
3.2 Confirm Placement in ITS
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1.0 “List All Company to Apply”

2.0 Select the company that 
you accepted the offer (i.e. 
company that indicated in CA 
form) 



3.0 Acceptance of placement
3.2 Confirm Placement in ITS
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Check and ensure 
company detail is correct

Click “Apply” 



3.0 Acceptance of placement
3.2 Confirm Placement in ITS

1st Briefing

Student Info.

LI Application

Acceptance of offer

Subject Reg.

2nd Briefing

Click “Submit Placement”



• If more than one offers 
received, students are 
required to pick one and 
submit the rest of offer  
letters to the Faculty with 
“Rejected Offer Form”.

• before Week 10 
(15/11/2017)

1st Briefing

Student Info.

LI Application

Acceptance of offer

Subject Reg.

2nd Briefing Note: Kindly also inform 
personally to the company 
on decline of offer earliest 
possible.

3.0 Acceptance of placement



4.0 Subject Registration

• By Week 13-14
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CODE
a) SHAC programme : SHAC 4048
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5.0 2nd Briefing

• Week 14 Tuesday
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• Briefing on LI rules and regulations, ITS, 
IT report/Log Book, LI evaluation



Summary

• By 30/09/2017
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Submit applications 
(Application letter + CV)

• By Week 5

• By 
15/11/2017• By Week 13-14

• Week 14



Q&A
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